T.Y.B.A. History, SEMESTER -VI,

Course code: UAHIS 603, Elective Course VI A - Introduction to Museology and

Archival Science
Question Bank: 250 Multiple Choice Based Questions (MCQ’s)
Module 1: Museology

1. The word Museum is taken from ‘Muses’ the Greek goddesses of

a) Knowledge c) Wealth

b) Beauty and learning d) Happiness
2. During the the term Museum was used to describe the art
collection of the de Medici family.
a) Roman Era c) Renaissance
b) Medieval Age d) Victorian
3. The set up the first museum in India.
a) Asiatic Society of Bengal c) The Archaeological Survey of India
b) British Museum d) The Epigraphical Society
4. and Nathaniel Wallich set up the first museum in India.
a) James Princep c¢) William Jones
b) Alexander Cunningham d) Max Muller

5. The first modern museum in India was established in
a) Calcutta c) Bombay
b) Delhi d) Madras

6. Asiatic Museum of Calcutta had the Geology and Zoology and

sections.
a) Geography and culture c) Archaeology and Ethnology
b) History and Numismatics d) Science and technology
7. Sir William Jones and established the first museum in India.
a) James Princep ¢) John Marshall
b) Max Muller d) Nathaniel Wallich

8. Between 1887 and 1897, many museums were established in India to mark the jubilee
of .
a) King George V ¢) Prince Albert
b) King George VI d) Queen Victoria
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At the beginning of the 20" century, Viceroy encouraged the Museum
movement in India.

a) Lord Ripon c) Lord Curzon

b) Lord Willingdon d) Lord Dufferin

The Prince of Wales Museum of Western India was named for
a) Edward VII c) Edward VIII
b) George V d) George VI

Museums having several galleries pertaining to multiple subjects or eras are called

a) Multi-museums c) Specialised museums
b) General museums d) Miscellaneous museums

The National Museum Delhi is an example of a
a) Science Museum c) Childrens Museum
b) General Museum d) Art Musuem

Mani Bhawan Gandhi Sangrahalaya is an example of a

a) General Museum c) Personalia museum
b) Children’s Museum d) Art museum
. The term represents the guardian of a museum.
a) Curator c) Trustee
b) Manager d) Officer
Maintaining records is the function of a Curator.
a) Public Relations c) Exhibition
b) Conservation d) Documentation
The is ultimately responsible for the preservation of objects in the
museum.
a) Director c) Curator
b) Trustees d) Scientist

Expanding the collection is also called

a) Preservation c) Conservation

b) Acquisition d) Exhibition

Napoleon set up the museum to show off France’s art treasures.
a) Louvre ¢) Paris Museum

b) Madam Tussauds d) National Museum
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The museum is an excellent example of an outdoor museum.

a) CSMVS Mumbai c) College Museum Madras
b) India Museum Calcutta d) Rail Museum Delhi
Museums set up by the Princely states were called museums.
a) Maharaja ¢ ) Royal
b) State d) National
The Naval Aviation Museum in Goa is an example of a museum.
a) Personalia c) History
b) Children d) Defence
Is an example of a science museum.
a) Bhaudaji Lad Museum ¢) Visvesvaraya Industrial and Technological
Museum
b) Bal Bhavan d) India Museum
The museum was the first museum established in Mumbai.
a) Prince of Wales c) National Museum
b) Victoria and Albert d) State Museum
The Victoria and Albert Museum at Byculla was renamed as

a) CSMVS c¢) Bhaudaji Lad museum
b) Grant Museum d) VJTI

Some museums have a Curator and a

a) Manager c) Engineer

b) Director d) Professor

A good curator should also maintain a good for research.
a) Library c) Office

b) Canteen d) Laboratory

Museums that are run by private colleges or schools are called

a) National ¢) Municipal

b) State d) Institutional

After Independence Museums were placed on the list.
a) National c) Concurrent

b) State d) None

Museums established near important archaeological excavations or monuments are
called .
a) Indoor c) Site
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b) Converted d) Children’s

Jaipur City Palace Museum is an example of a museum.
a) Science c) Ethnology

b) Archaeology d) Maharaja

Museums that showcase the culture of tribes and indigenous people are called

museums.
a) National c) Science

b) Ethnology d) Technology

The word Museum was derived from the word mouseion.
a) Latin c¢) French

b) Greek d) German

ICOM stands for :
a) Indian Communication or Media ¢) International Council of Media
b) International Council of Museums d) Indian Committee of Museums

Chitrashalas in ancient India were like .
a) Temple ruins c) picture galleries

b) Coins d) gardens
is considered one of the founding Fathers of India’s museum
movement.
a) Alexander Cunningham c) James Princep
b) William Jones d) Max Muller
Sir Bartle Frere established the Victoria museum in

a) Karachi c) Mysore
b) Delhi d) Hyderabad

The Maharaja Museum of Trivandram was built by the Raja of

a) Mysore c) Travancore

b) Hyderabad d) Udaipur

The period of Popular Participation between saw many Indian
States, civic bodies and institutions establish museums.

a) 1784- 1857 c) 1898- 1928

b) 1857- 1898 d) 1928- 1947

In England the Curator is often called the
a) Conservatoire c) Keeper
b) Director d) Professor
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as Director General of the ASI set up many site museums.
a) Alexander Cunningham c) James Burgess
b) Lord Curzon d) John Marshall

In France the Curator is referred to as the
a) Conservatoire c) Director
b) Keeper d) Commissioner

A curator is the chief link between the museum and

a) Society c) Archaeologist
b) Objects d) Government
The is a complete list of all objects contained in the museum.
a) Magazine c) Catalogue
b) Documentary d) Journal
The term Curator means in Latin.
a) Manager c¢) Guardian
b) Teacher d) Expert
It is the responsibility of the to improve the training of curators.
a) Museum c) Curator himself
b) Government d) Schools and colleges
museums display specimens of birds and animals.
a) Archaeology c) Art
b) Natural History d) Ethnology
CSMVS ‘Museum on Wheels’ is an example of

a) Transport Museum c) Mobile Museum
b) Science Museum d) Technology Museum

Museums under the control of the Central Government are called
museums.

a) International ¢) Institutional

b) National d) Private

The Bharat Kala Bhavan museum of Varanasi is an example of a
museum.

a) National ¢) University

b) State d) Private

museums are usually funded by the UGC




a) School c) Private

b) University d) State
51. museums depend solely on government funds.
a) National ¢) Institutional
b) International d) Private
52. The Rana Pratap Museum Udaipur is an example of a museum.
a) National c) City
b) Maharaja d) Institutional

53. In Roman times museums were understood as
a) Picture galleries c) Colleges
b) Research institutes d) Temples

54. Museums as galleries displaying art or decorative objects dates back to the

a) Greek period ¢) Renaissance period

b) Roman period d) Medieval period
55. defined a museum as a ‘non profit making permanent institution
in the service of society and of its development and open to the public’.
a) J.M.A Thompson c) H.H. Cole
b) Lord Curzon d) John Marshall

56. The Asiatic Society of Bengal’s Museum had an Archaeology and Ethnology section

and :
a) Science and Technology c) Art and Architecture
b) Geology and Zoology d) Sculpture and Photography
57. During the time of ............ the secretary of the British Museums Association and

Hargreaves the director General of Archaeological Survey of India. Hence, Markham-
Hargreaves reports provided status of record maintenance, and lacking funds.
a. Markham b. Elphinstone c. Reagan d. Alexander

98, are pride of own cultural heritage.
a. Paintings b. musical instruments c¢. Museums d. Technology
99, Museums were built in the Calcutta, Bombay and Madras.

a. British East India Company b. Dutch India Company d. French East India Co. d.
Portuguese East India Company

Module 2: Museums

60. Modern Day museums are not mere store houses, but has taken up the role of
a) Communication b) Education c) Interpretation d)Exhibition
61. When was the Prince of Wales Museum founded?
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a)1914 b) 1917 c) 1918  d)1919
Who purchases objects in a government Museum?
a. Agents b. Dealers c. Committee appointed by Government d. .Ministers

While making a purchase the museum authorities should ensure that the
specimens which it is acquiring should have

a. Proper Documents b. Official letter c. Formal Contract of Sale .d. Formal
letter .

Objects are exchanged in a Museum due to

a) As itis easy to exchange b) Shortage of storage space ¢) To avoid over -
crowding d) to establish contact with other museums

“Cleaning should reveal evidence, not remove it” means .........

A)objects should not be cleaned indiscriminately B)cleaning should be done
by skilled people C)Over cleaning should not be done D) cleaning should be
help preserve the object.

Wood and bamboo are materials which can be categorized as

a) Organic B) Inorganic C) Synthetic D) chemical
The ideal temperature to preserve objects is
a) Between 30 to 40 degree b)5 to 10 degree ¢)18 to 25 degree d) -1 to -2 degree
Inorganic metals like gold and silver should be cleaned with the help of
A. Sulphur acid B. Hydrochloric acid C. dilute Ammonia D Wax
To remove stubborn stains a mixture of

A. Water and Soap B. Petrol and water C. Benzene and Petrol D. Alcohol
and water

Curing, Processing refers to treatment of
A.Stone 2 Wood 3 skin 4. Metal

Mobile exhibition is also referred to as

A. Permanent exhibition B. Semi-Permanent exhibition C. Childrens exhibition
D. Specialized exhibition.

Frequent Reorganization of exhibitions in a museum is necessary

A. For the sake of arrangement  B. To attract more visitors C. For research D.
To avoid overcrowding.

The purpose of Folk exhibition is
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A. For Aesthetic purpose. B. For purpose of entertainment C. To give and idea
of tribal culture D. To earn profits

In modern times, Museums are focusing more on

A. Quantitative growth B. Qualitative growth C. Commercial growth d.
Aesthetic growth .

Traditional museums were mere godowns of heaps of antiquities as

A. They were planned B)objects were in miserable condition C)objects were
arranged systematically D. Objects were not labelled .

In the following activity which is notan In-house or Intra-Mural activity of the

museum

A. gallery talks B lectures C. Demonstrations D. Field trips.

“Festivals of India exhibitions organized in the 1980’s in various foreign
countries is an example of

A. In-house activity B. Out-reach activity C. Educational activity D. Commercial
activity

Among the following what is not an explanatory device?

A. Labels B. Models C. Guide books D. Quiz programme

The concept of “Museums without Walls” does not include

A. use of Facebook B. Mobile vans C. Twitter D. You tube

Who referred to museums as Ajayabghars ?

A) B.G. Kher B). Y.B.Chavan C) Jawaharlal Nehru D). Pupul Jayakar

Providing more funds, Create more awareness and Stopping Vanadalism are
methods of ........

A) Protection B. Preservation C) Restoration D ) Publicity
Historically the first museum’s function was

(A) Collecting (B) Researching(C) Exhibiting(D) Documenting
Museumisnota ................

(A) Cultural place (B) Education center (C) Research center
(D) Social rehabilitation center

The harmful effects of daylight can be reduced
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(@) Eliminating daylight (b ) Using curtains (c) Applying solar control film to
windows(d)not displaying objects.

Who was the first curator of Indian Museum Calcutta?
(A)William Jones (B) Nathaniel Wallich (C) F.S. Growse (D) Lord Lytton
Activities like Project work, Elocution competition, Questionnaire are

A. Out —reach B. In-house C. Specialized D. Primary
While purchasing objects what should be avoided ?

A. Objects with proper documents B. Objects from illicit excavations C.
Objects without labels. D.. Gifts

Among the following what is not a method of collection ?
A. Purchase B.exchange C Gift D. smuggling of objects
Black stains on gold objects are removed by using
A. Ammonia B. Nitric Acid C. Soap and water d .Glycerin
Bamboo and wood decay dueto.......
a) Fungi B ) dryness C)light D)Air
Wax is used for filling up holes used in treatment of
(A) Enamel (B) Stone objects(C) Metal objects (D) Glass objects.
1. Sun baked, Fire baked and Unbaked are reference to .......
A .Stone B. Wood C. Textile D. Clay

An Exhibition Gallery, Rest room and auditorium are important requirements

A. Archives B. Library C. Museum D. Educational institution
For educating ignorant masses, best method would be ........
A . Gallery talk B. lecture C. Presentation D . Display
Air conditioning, ceiling fans exhaust fans are needed for

A .good Lighting B. good Exhibition C. good Ventilation D. good
presentation

The Indian Treasure Trove Act was enacted in the year

(A) 1864(B) 1861(C) 1878 (D) 1947



97. Photographic slides are best stored in .........

(A) Card board boxes (B) Plastic slide covers(C) Acid-free paper sleeves in a
hanging file in cabinet (D) Card board trays in a cabinet

98. 39. Selection of objects (i) Theme selection (iii) Laying out the objects (iv)
Installing the exhibits are related to .......
A .Collection B. Preservation C. Exhibition D. Interpretation

99. Educational goals of an exhibition can include:

(A) Affirming identity(B) teaching history(c) attracting more people to the
Museum D) Propaganda

100.Storage facilities are essential in the management of the collection because they:
() They help the public
(b) It helps collectors
(c) Provides space for expansion of the collection.
(d) Is useful for other activities
101.To reduce exposure to light, which of the following measures can be taken?
(a) Change display occasionally.
(b) Use curtains
(c) Use florescent bulbs
(d) use of candles

102.For making museum exhibitions more appealing, the following measure
should be taken

A. Very few objects should be displayed
B. Quality of the objects should be varied and attractive
C. Object should have labels
D. objects should be expensive
103.Specialized Exhibitions deal with
A . Theme B. .Display C .Colour D. Background
104.Educational exhibitions are concerned with

A. Knowledge B. Propaganda C. Publicity D.Propaganda



105.Travelling or Mobile Exhibition does not normally use

A. Loud speakers B. Songs C .reference books D. Projector
106.In Children’s exhibition what should be avoided

A. Activities B. Demonstrations C. Formal teaching D .Games
107.The basic purpose of a museum is to stimulate

B. Pleasure B. Interest c. Sadness .D. Fear
108.The formal service offered by a museum is

A. Gallery Talks B .Experiments C. Holiday activities D .Trips .

109.A well organized museum provides education ......

A. To all classes and age groups

B. To only school children

C To only adults

D.. Toonly Researchers

110.The instrument to measure light is called
(A)Hygrometer (B) Lux meter (C) Barometer(D) Thermometer
111. For treatment of damp wood and bamboo
A. Dry cloth B. Damp cloth wrapped in polythene sheet C. Cloth dipped in
alcohol D. use of Adhesive
112.For treatment of animal skin and animal products which oil is used

a) Mustard oil b. Coconut oil C .Castor oil d. sandalwood oil

113.Vacuum treatment or brushing is a treatment for
A. Stone B. Textile C. Leather D. Wood

114.What is optimal humidity level for preserving objects?

a) 40 to 50 RH b) 50 to 60 RH c¢) 70 to 80 RH d) 90 to 100 RH
115.Who is the enemy of paper among the following?

A. White ants B locusts C. Grasshopper D. Beetles
116.Hygrometer is used for ........

A Cleaning humidity B. Measuring humidity C. Preserving humidity .D. raising
temperature



117.Natural method for protecting paper is

A. Use of tobacco leaves B. Curry leaves C. Mint leaves D Tulsi leaves
118.Best way to remove dust is using

A. Water sprays B. Air conditioner C Fan D. Curtain
119.Which among the following is not an organic material

A. Wood B. Stone C. Paper D. Ivory
120.Mineralization or discolouration of silver can be removed by

A. Dilute ammonia B . Glycerin C. Wax D. Adhesive
121.0bjects which are found by chance in the process of digging are known as
A. Gifts B. Loans .C Treasure Troves D. Purchase

122.Following is not the most important function of the museum
A. Collection b. Preservation C. Exhibition D. Publicity
123.To avoid danger of fakes objects should be ........
A. Exchanged B. Given as Gifts C. Given as loan D. Purchased
124.The term storehouse, attic, gallery refers to
A.University B. School C. Museum .D.Archives

Module 3: Archival Science

125.What is the Latin origin word for Document
a. Documentary
b. Documentum
c. Docume

d. Documentarian

126.2. What is the closest meaning of the Latin Word ‘Documentum’
a. Scripture
b. Book
c. Proof

d. Thesis



127. The following definition corresponds to which word, - © It means something that
serves as evidence or proof, written or printed, and has an inscription that can be
read or a sign that conveys some significance.’

a. Museum
b. Newspaper
c. Journal

d. Document

128. What is the difference between a document and a manuscript
a. A document can be written or printed while a manuscript is hand written

b. A document has to be signed by the author while a manuscript can be
anonymous

c. A document is modern while manuscripts are ancient

d. A document is not useful while a manuscript is very useful

129. Why does John C call a document as ‘organic’
a. because they are written on paper and paper is made from trees

b. document are expressions of an individual just like the secretions of an
organism

c. Documents are living things

d. If document is written it is organic and if it is printed it is inorganic.

130.When does any document become archives
a. After 3 months of its production
b. When they get torn

c. When they cease to be in current business and are kept aside for term
preservation

d. Only after it is lost

131.Who is the author of the book, ¢ A Manual of Archival Administration’

a. Henry Jenkinson



b. Thomas Jefferson
c. Abraham Lincoln
d. John C.
132.What is the Latin origin word for the word, ‘Record’
a. Recording
b. Recordari
c. Records

d. Recordi

133.What is the closest meaning of the Latin Word ‘Recordari’
a. Keeping watch on
b. Writing down
c. Studying about
d. Being mindful of

134.The following definition corresponds to which word, ‘Something committed to
writing in order to preserve the memory of the fact or event’

a. Record

b. Book

c. Journal

d. Magazine

135.Who has said the following things about Records, - ‘They have a structure, an
articulation and a natural relationship between parts, which are essential to their
significance. Archive quality survives unimpaired as long as their natural form
and relationships are maintained.’

a. Robert Frost
b. Jenkins
c.John C
d. Riley C
136.What is meant by the term, ‘Retention Value’
a. Value based on the record creator

b. The quality of record



c. Value of utility that the record has

d. Value about the content of the record

137.1f a document is to be classified as a record it needs to fulfill certain conditions.
There should be a Record Creator for a document to be classified as a record.
Who is the ‘Record Creator’

a. An Individual, Family, Institution, organization or agency that has created
the record

b. Any Individual, Family, Institution, organization or agency that preserves
the record

c. Any Individual, Family, Institution, organization or agency that owns the
record

d. Any Individual, Family, Institution, organization or agency that manages
the record

138.1f a document is to be classified as a record it needs to fulfill certain conditions.
There should be a definite purpose in view for a document to be classified as a
record. Which according to below can be called a ‘Definite purpose in view’

a. pursuance of a legal requirement
b. scribbling done on the side of a paper
c. random points written while contemplating

d. doodling done on a rough paper

139.Who has given the following insight on Records — “ Books, papers or any other
documentary materials made or received by Government agency, institutions,
organizations in pursuance of law or in connection with the transaction of its
business and is preserved by that agency.”

a. Mr. Feith
b. Muller
c. Shri Chatterjee
d. Punendu Basu
140.What is the Greek origin word for ‘Archives’
a. Arrival
b. Arithmetic

c. Apxelov



d. Art
141.What is the meaning of the Greek term, ‘Apxelov’
a. Apex
b. Public office/ Residence of the Chief Magistrate
c. Public Library
d. Meeting Place
142.What does the Latin word ‘Archeion’ mean
a. that which is archived
b. process of creating archives
c. related to architecture

d. that which belongs to an office

143.Which was the French term related to Archives
a. Les Miserables
b. Les Archives
c. Da Archives

d. Tre Archives

144.The English term Archive’ signifies at least three things — 1. The records
themselves 2. The building. Which among the below is the third meaning

a. the administrative set up
b. the official who work there
c. the area of the building of archives

d. the study of record keeping

145.Who has suggested the series of terminologies below — 1. Archive — a depository
2. Archivalize — to consign a record in an archive

a. Mr. Muller
b. Mr. Jenkins

¢. Dr Roscoe Hill



d. Punendu Basu

146.What is the meaning of the term, ‘Archivology’ according to Dr Roscoe Hill
a. the records kept in the archives
b. a depository
c. to consign a record in an archive

d. the science of administration of archives

147.Which Dutch archivists have defined archives as “Written Documents, drawings
and painted matter officially received or produced by an administrative body or
its officials in so far as these documents were intended to remain in the custody of
that body or that official”

a. Muller, Fieth and Fruin
b. Punendu Basu
¢. Dr Roscoe Hill

d. Sir Henry Jenkinson

148.Which building in Washington defines archives as — “The Records of our
National Life, the heritage of the Past and the Chronicles of those who conceived
and builded the Structures of our Nation.”

a. National Museum of Arts
b. Lincoln Memorial
c. National Archives Building

d. Peace Monument

149.According to the Oxford English Dictionary archives have two meanings, the first
is —A place in which public records or other historic documents are kept. Which
among the below is the second meaning of the word

a. The national building of Archives
b. A historic record or document so preserved
c. Study of the preservation of records

d. The rules of preservation of a record



150.Which body has unanimously adopted the following definition regarding
Archives- “ An archival collection is the whole of the written documents,
drawings and printed matter, officially received and produced by an
administrative body or one of its officials in so far as these documents were
intended to remain in the custody of that body or that official.”

a. Association of Archivists and that of the State Archivists
b. Archival Association of India

c. Oxford English Dictionary

d. National Archives Building

151.What do we mean by the term, ‘Archives are natural creations’
a. Archives are naturally occurring buildings in nature
b. Archives are not man made creations but Nature builds them
c. Archives sprung up during natural calamities

d. Archives are not made to be read or evaluated by the historians but are
naturally created in the course of performing business duties

152.What did the Athenians called ‘Temple of Mother of Gods’ where archives were
kept

a. Patron
b. Meteorite
c. Metroon

d. Papyrus

153.The first efforts of preserving ex-chequer record in a part of Tower of London in
England was done by English King Edward I in the year

a. 1600
b. 1578
c. 1678
d. 1500
154 Which European Monarch established a ‘State Paper Office’ in 1578

a. Queen Victoria



b. Queen Elizabeth
¢. King Edward |

d. Napoleon Bonaparte

155.Which was the first archives in the modern sense of the term established in 1789
in France

a. The Archives Nationales
b. Archival Nationality
¢. French Archives

d. Archival de France

156.Which was the office established in 1838 in England with the aim of preserving
all the public records of their Parliamentary Sessions

a. Public Records Office
b. National Archives

c. English Archives

d. British Archives

157.When was the National Archives established in the USA
a. 1924
b. 1944
c. 1934
d. 1954

158.What is the full form of the US Agency NARA
a. National Administration and Regional Administration
b. National Archives and Regional Archives
c. National Archives and Record Administration

d. National Administration for Records and Archives



159.Who has said the following quote with regards to Importance of Records from
Cultural Point of view- “ The care which a nation devotes to the preservation of
monuments of its past may serve as a true measure of the degree of civilization to
which it has attained.”

a. Queen Elizabeth

b. King Edward |

c. Oxford English Dictionary
d. C.M. Andrews

160.Who has presented the view — “ The story of our past could not be told without
these Archives.”

a. C. M. Andrews
b. King Edward I
c. Queen Elizabeth
d. Ernest Posne

161.Record Office as a separate ‘Karkhana’ during the time of Emperor Akbar is
mentioned in the Historical Book

a. Akbarnama

b. Tuzuk-i-Baburi
c. Ain-i-Akbari

d. Tarikh-i-Hind

162.0n which date was the ‘The Imperial Record Department” was set up by the
British in Calcutta.

a. 11" November 1881
b. 11" January 1888

c. 111" March 1891

d. 11" September 1892

163.When was the ‘The Imperial Record Department’ shifted from Calcutta to New
Delhi

a. 1921
b. 1911



c. 1901
d. 1931

164.The group of Records emanating from public governmental administration,
departments under Central or State Governments are generally classified as

a. Personal Records

b. Unofficial Records

c. Semi Official Records
d. Official Records

165.The group of records for autonomous bodies like corporations, insurances offices,
universities, industrial and commercial undertakings which run like Semi Public
Bodies but are not strictly governmental are known as

a. Personal Records

b. Unofficial Records

c. Semi Official Records
d. Official Records

166.The group of Records created as a result of the activities of individuals, families,
private institutions and business houses are classified as

a. Governmental Records
b. Unofficial Records

c. Semi Official Records
d. Official Records

167.Who has worked upon the classification of Archival materials and has given a
satisfactory classification regarding it

a. L.J. Redstone and F. W. Steer
b. Ernest Posne
c. Sir Henry Jenkinson
d. Punendu Basu
168.What do we mean by Micro-filming in the field of Archival Science
a. Filming of Micro-organisms for further study
b. Using Micro sized films for screening Films

c. Micro level filming of Archival documents



d. Photographing/Scanning of Archival records for digitization of the records
169.Which of the following is not included in the Class A Papers ?

a. Policy matters b. Operational part of transactions

c. Organizational history d. Administrative landmarks

170.Records that are thrown open to research and inspection by the public are called
as:-

a. Open Records b. Passport applications

c. Closed Records d. Private Records

171.What is another name for the term “Private Records™?

a. Legal Records b. Historic Records

c. Unofficial Records d. Business Records

172.The Records which can be touched and take up physical space are called:-

a. Physical Records b. Digital Records

c. Electronic Records d. Pre- Historic Records

173.Records relating to Property Rights are included in :-

a. Financial Records b. Business Records

c. Legal Records d. Historic Records

174.Which of the following term is not related to ‘Non - Current Records’?

a. Form b. Semi currency
c. Currency d. Non —currency

175.Budgets, Vouchers, Payrolls are connected to which type of record?

a. Operational Records b. Current Records

c. Legal Records d. Financial Records



176.Records which are generated through technologies are known as:-

a. Physical Records b. Digital Records

c. Pre-Historic Records d. Legal Records

177.0Organizational documents, Governing documents, Reporting documents are
three basic categories of:-

a. Business Records b. Research Records

c. Policy Records d. Financial Records

178.Which of the following is a form of Business Records?

a. Birth certificate b. Memorandum

¢ .Personnel Records d. Share Certificate

179.The information contained in a particular public record and cannot be found in
any other form of record is called:-

a. Uniqueness of Record b. Closed Record

c. Form d. Pre-historic Record

180. Which type of records contain the information of beginning, growth and
achievements of existence of the Government?

a. Informative Records b. Research Records

c. Evidential Records d. Financial Records

181.Records of Legal VValue does not consist this type of record:-

a. Marriage Certificate b. Agreements
c. License d. Wage Books

182.The creative records resulting from the activities of individuals, families,
institutions, business houses are termed as:-

a. Legal Records b. Private Records



c. Research Records d. Open Records

183.Which class papers deal with the papers of routine nature created for temporary

interest?
a. B class papers b. D class papers
c. A class papers d. C class papers

184.Which type of records are required for implementation of administrative

policies?
a. Operational Records b. Research Records
c. Business Records d. Historic Records

185.At the beginning of the historic period which of the following was not used as a
writing material?

a. Leaves b. Metallic Plates
c. Clay d. Papers

186.Business records are recorded in which of this following form?

a. License b. Birth certificate

c. Balance sheets d. Land agreements

187.Which classified records consist of VVedas?

a. Historic Records b. Operational
Records
c. Legal Records d. Financial Record

188.The Records which cannot be accessed by the Public are known as:-

a. Closed Records b. Historic Records
c¢. Open Records d.Public Records
189.. ...l records are those records such as paper and they can be touched

and those which take up physical space.



a. Electronic records b. Physical records

c. Digital records c. Research records

190.Electronic records also commonly known as .........

a. Digital records b. paper records

c. Manuscripts records d. oral records

Module 4: Management of Archives

191. The disadvantages of digital archives are

a) Information content can be delivered directly to end users
b) Image quality can be quite good

c) Reduces the handling of the old and fragile material

d) Itis not cost effective

192.The advantage of digital archives is
a) Image quality can be quite good and is often enhanced
b) The users consult the internet
c) Users don’t consult other work
d) IT systems dominate
193.Which documents should the archives not digitize?

a)

Material which is in demand

b) Material which is seldom used

c)

Material which has no legal ownership issues

d) Documents which are in sound condition

194.

Digitization is the need of the hour

a) As itis needed for building information bases

b) Information is readily available

c) More information can be stored

d) Digital information requires very little physical space

195.

a)
b)
c)
d)

196.

a)
b)

c)
d)

197.

New information in digitization is provided through

World Wide Web
Through electronic Media
Through Website
National Archives

The greatest issue regarding the longevity of digital information is

Lack of technical Knowledge

Digital files need to be refreshed periodically
Rapidly changing Storage device

Lack of training of staff

Digital Communication became possible for the common man due to



a)
b)

c)
d)

198.

a)
b)

c)
d)
199.

a)

c)
d)

200.

201.

a)
b)

c)

202.

a)
b)
c)
d)

203.

Digital channels

Due to business houses
Dedicated digital teams
Invention of home computer

The Revolution in Digital technology began in

1980
1981
1982
1984
The process of determining the value of records is called

Appeal
Assessment
Appraisal
Analysis

Inventory consist of two types of information. inventoryand .......

descriptive
explanatory
collective
Analytical

An Archivist is the of official records.

custodian
companion
creator
councilor

CD-ROMS & Magnetic tape are

Writing device
Reading device
storage -device
Filtering device

According to Archives of Mauritius the life cycle of record involves

stages

204.
a)

a)
b)
c)
d)

o U bW

The maintenance of physical condition of records is known as ......

Collation



b)
c)
d)
205.
a)

c)
d)

206.

211.

212.

Organisation
conservation
preservation

Fly stains on record can be removed by......

Citric acid
Nitric acid
Hydrogen peroxide
Turpentine

Parchment is made from .........

animal
fish

shake
Mammals

Stains of tea and coffee on records can be removed by ..........

Bleaching powder
Trephine
Potassium perborate
Citric acid
Maps can be repaired by

linen baked paper
salt
Wax
Gallic acid
Writings on the records which are faded is exposed to vapour of

Hydrogen peroxide
Ammonium Sulphide
Sodium Chloride
Sodium hypochlorite
Oil stains on records can be removed by

Pyridine
Salt
Nitric acid
Water
The missing portions of a seal to be repaired with
Cement
salt
wax
mortar
The most effective method to prevent record from damage are

Sanitation



b) Organisation
c) fumigation
d) filtration

213. The main reason for ink fading is the formation of tannin and

a) Wax

b) Sulphuric acid

c) Hydrogen sulphide
d) carbon monoxide

214, Digitally born records are stored and preserved in

a) A Archives
b) F Archives
c) G Archives
d) E Archives

215. Digital files need to be transferred periodically to avoid

a) Corruption
b) delay

c) deletion
d) cracking

216. Flattening of record means

a) replace
b) removal
C) resize

d) recreate

217. Creases on the paper can be removed by

a) Flour

b) Ironing
c) Pasting
d) Casting

218. Best method for the removal of decolourisation is
a) lIroning
b) Resizing

¢) Bleaching
d) Fattening

219. Digital Scanning of record is converting hardcopy to

a) replacing
b) resizing



c)
d)

220.
a)

c)
d)

221.

224,

internal format
digital format

Factors responsible for decay of archival materials are

Normal ageing

Chemical factors

Pets

Normal ageing, Chemical Factors, Pets etc.

Digital records may be stored on

Cloud
Book
Cupboards
Lockers

To ensure required temperature in Archives it is advisable to install

Light
Air conditioner
Heater
Windows
Sunlight is for records

Good
Moderate
Bad

very good

The longevity of records depends on their physical and

composition

a)
b)

c)
d)
225.

a)
b)

c)
d)

226.
a)

Statistical
chemical
Organic
Mathematical

Cow webs from Archives can be removed by ......

Washing
Filtering
dusting
Bleaching

is used for book binding

Wax
Vegetable pulp



c)
d)

227.
a)

c)
d)

228.

a)
b)

c)
d)

229.

a)
b)

c)
d)

230.
a)
b)
c)
d)

231.

Leather
Fruit pulp

Bacteria are ------------- celled organism

G wWnN -

Film negatives in archives to be keptin ........

open box
closed box
manila envelope
cupboard

What is the full form of RH?

Relative heat
Relation humid
Relative humidity
Reasoning heat

Documents in the form of rolls should be kept in
Plastic wrappers
Leather box
Cardboard box
Wooden box
management is the supervision and administration of

digital or paper records, regardless of format.

a. Book
b. Paper
c. File

d. Record

232.

An is the custodian of official records in an archival

institution.

o0 o

233.

Administrator
Archivist
Store Keeper
Record Keeper

The goal of is to help an organisation keep the necessary

documentation accessible for both business operations and governmental jobs.



a. Critical analysis of research document
b. Record management
c. Creation stage
d. Distribution stage
234, There are stages of archives in the life cycle of record specified by

the Archives.

two
. three
five
Six

oo ow

235. Is the process of determining the value and nature of records.

. Preservation
. Conservation
Retention

. Appraisal

oo oo

236. Once Archives ‘makes the decision to acquire a collection of records, the next
step in the management process is of records.

a. Storage

b. Classification
c. Accession

d. Retention

237. The and disposal of records refers to the practice of determining
the length of time each record must be retained before the record can be destroyed.

a. Lamination
b. Preservation
c. Conservation
d. Retention

238. refers to the management activities that are associated with
maintaining materials in their original forms or in any other form.

a. Creation Stage
b. Preservation
c. Destroying

d. Archiving

239. Many experiments have shown that a temperature between 65 degree and
degree F is the best for keeping the paper in a healthy state.



a. 75
b. 85
c. 95
d. 99

240.

a. Shells
b. Bones
c. Paper
d. Parchment

241.

Fungi
Chemicals
Insects

Ink

o0 o

242.

IS an organic substance made from the skins of many animals.

which affect archival material are called Pests

means giving back the paper its strength and crispness.

Storing
Cleaning
Resizing
d. Archiving

oo

243.
petrol etc.

a. Powder
b. Chemical
c. Wood

d. Wax

244,

powdered resin.

stains and grease stains can be removed by benzene ,turpentine,

should be repaired by mixing two parts of beeswax to one part of

is a method of strengthening fragile papers.

a. Broken Seal
b. Broken Paper
c. Broken needle
d. Broken table
245.

a. Seal repairs
b. Lamination
c. Full Pasting
d. Flattening



246. also known as digital imaging or scanning is defined as the

process of converting any hardcopy or non —digital records into digital format.

a. Digitizing

b. Xeroxing

c. Conservation
d. Preservation

247. provides a comprehensive account of the collection of records that

248.

249.

a)
b)
c)
d)

250.

a.
b. tannic acid
C.
d.

are stored in the stockroom.

a. Library
b. Museum
c. Inventory

d. Store house

tanning agent has a base of oak bark or acacia pulp.

a. Wood tanning

b. Light tanning

c. Mineral tanning

d. Chemical tanning

treatment given to the documents in the archives help in getting
rid of future group of pests and insects.

Lamination
Fumigation
Minor repairs
Resizing

Shellac seals should be repaired with a mixture of solution of
shellac and alcohol.

gallic acid

saturated
unsaturated



